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QUEENSLAND INDUSTRIAL RELATIONS COMMISSION

Search and Copy Request
Version 1



This is a request to the Industrial Registrar pursuant to rule 228 of the Industrial Relations (Tribunals) Rules 2011.



1. The requesting party:

	Name of requesting party
	

	Organisation
	

	Mobile number
	

	Email address
	


[bookmark: b)_The_Appellant’s_representative]

2.	Details of information sought:

	QIRC Matter No
	

	Party Name
	

	Documents Required
	



	
	

	
	




3.	Receiving results
	How would you like to receive results?
	 Email
  Collection
  Inspection
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4. 	Terms & Conditions
1. There is a fee of $5.00 per file to be paid before the document can be viewed.
2. A registry officer may supervise viewing in an inspection room. 
3. You may request parts of the file to be photocopied. 
4. Photocopying is 50 cents a page.
5. You are not permitted to take pictures of the file using a phone or other device. 
6. You are not permitted to remove the file from the viewing room or the premises.
7. Registry officers can only answer questions regarding copying of documents or other administrative matters. They cannot answer questions regarding the matter.
8. Files requested may be required to be retrieved from archives. Fees associated with archival retrieval must be received in full before the requested files can be viewed. Should you make a request for archived material, a registry officer will notify you of the cost of the retrieval fee.  Once payment is received, an order will be placed with archive retrieval. Please allow up to 2-3 business days for delivery of the archive to the Commission.
9. Methods of payment available are either cash or cheque. 
10. Please note electronic payments are not available.
5.	Acknowledgment:
 	I agree to the Terms and Conditions above

	Signature
	

	Name
	

	Date
	



Office use only:

	Approved by
	

	Signature
	

	Date
	

	Position
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