QUEENSLAND INDUSTRIAL RELATIONS COMMISSION
Industrial Relations Act 1999 — s. 156 — certification of an agreement
Somerset Regional Council - Field Staff Certified Agreement 2011
Matter No. CA/2011/49
Deputy President Swan 19 September 2011
CERTIFICATE

This matter coming on for hearing before the Commission on 16 September 2011 the Commission certifies the
following written agreement:

Somerset Regional Council - Field Staff Certified Agreement 2011 — CA/2011/49

Made between:

Automotive, Metals, Engineering, Printing and Kindred Industries Industrial Union of Employees, Queensland
Federated Engine Drivers' and Firemens' Association of Queensland, Union of Employees

Somerset Regional Council

The Australian Workers' Union of Employees, Queensland

The Construction, Forestry, Mining & Energy, Industrial Union of Employees, Queensland

Transport Workers' Union of Australia, Union of Employees (Queensland Branch)

The agreement was certified by the Commission on 16 September 2011 and shall operate from 16 September 2011 until
its nominal expiry on 30 June 2014.

This agreement cancels Somerset Regional Council-Field Staff Certified Agreement 2008-CA/2008/124.

By the Commission.

Deputy President Swan
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QUEENSLAND INDUSTRIAL RELATIONS COMMISSION
Industrial Relations Act 1999 —s. 156 — certifying an agreement

Somerset Regional Council
ABN No. 501 389 582 49

AND

The Australian Worker’s Union of Employees, Queensland (AWU)
ABN No. 54 942 536 069

Transport Workers’ Union of Australia, Union of Employees (Queensland Branch) (TWU)
ABN No. 80519 643 130

The Construction, Forestry, Mining & Energy, Industrial Union of Employees, Queensland (CFMEU)
ABN No. 73089 711 903

Federated Engine Drivers’ & Firemen’s Association of Queensland, Union of Employees (FEDFA)
ABN No. 73089 711 903

Automotive, Metals, Engineering, Printing and Kindred Industries, Industrial Union of Employees, Queensland
(AMEPKU)
ABN No. 59 459 725 116
(No. CA  of 2011)
SOMERSET REGIONAL COUNCIL - FIELD STAFF CERTIFIED AGREEMENT 2011
APPLICATION FOR CERTIFICATION OF AGREEMENT

This Agreement, made under the Industrial Relations Act 1999 on << day / date >> between Somerset Regional
Council, ABN 501 389 582 49 and the Unions stated above, witnesses that the parties mutually agree as follows:
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PART 1-PRELIMINARY

1.1 Title

This Agreement shall be known as Somerset Regional Council - Field Staff Certified Agreement 2011.

1.2 Purpose of the Agreement

This agreement recognises that, for this Organisation to survive the increasing pressures for competitiveness, it will
need to optimise utilisation of its resources, namely employees, infrastructure (e.g. offices, depots, computers etc.) and

plant.

This agreement is continuation of the process in achieving optimisation of Council resources. This agreement is to
provide the framework for the Somerset Regional Council to become a leader in Local Government through increased
efficiency, customer service and productivity.

This will be achieved by the parties committing to:
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Continuation of Total Quality Management (TQM)

Improved job security

A high level of teamwork

Improvements in job satisfaction

Addressing workplace health and safety Issues

Multi-skilling, training and further education courses

Unity - operating as a single unit rather than a splintered collection of small parts
Adopting a more flexible approach to ensure that Council's processes become more streamlined
Recognition of the need for adherence to quality standards in the provision of services
Development of realistic performance indicators in order to monitor effectiveness
Providing improved employment conditions.

1.3  Parties Bound

The parties bound to the agreement are:

(@)
(b)
(©)
(d)

(€)
(f)

Somerset Regional Council and the following unions:-
The Australian Workers’ Union of Employees, Queensland (AWU)
Transport Workers’ Union of Australia, Union of Employees (Queensland Branch) (TWU)

Federated Engine Drivers’ and Firemens’ Association of Australasia Queensland Branch Union of
Employees (FEDFA)

The Construction, Forestry, Mining & Energy, Industrial Union of Employees, Queensland (CFMEU)

Automotive, Metals, Engineering, Printing and Kindred Industries, Industrial Union of Employees,
Queensland (AMEPKU)
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This Agreement shall apply to all employees paid under the provisions of the Engineering Award - State and the Local
Government Employees’ (excluding Brisbane City Council) Award - State.

1.3.1 Joint Consultative Committee (JCC)

A Single Bargaining Unit (SBU) comprising of the delegates and officials of the Unions representing employees of
Council and including Unions which are parties to this agreement is recognised by the Council. The SBU
representatives and Council management representatives will form the membership of the JCC (Joint Consultative
Committee) which has negotiated this agreement and will monitor and implement this agreement. It is agreed that the
JCC will be the committee through which genuine consultation and discussion regarding any workplace reform or
changes will occur between council, employees and the Unions. The JCC will meet as requested where reasonable by
any party to this Agreement.

1.4  Agreement Coverage

This Agreement shall apply to the Council, the Unions party to this Agreement and their members or persons eligible to
be their members employed by Council under any of the relevant awards.

1.5 Date of Operation
Somerset Regional Council - Officers Certified Agreement 2011 shall take effect from the date of certification.
The nominal expiry date for this agreement is 30 June 2014.

Somerset Regional Council - Officers Certified Agreement 2011 will continue to operate until a new Agreement is
finalised.

1.6  Review of Certified Agreement

The parties undertake to commence discussions on a replacement certified Agreement, six (6) months prior to the
expiry of this Agreement.

1.7  Posting of Agreement

A true copy of this Agreement shall be displayed in the workplace with convenient access for employees.

1.8  Relationship to Parent Awards

This Agreement shall be read and applied in conjunction with the terms of the parent Award/s listed below as applying
at the time of making this Agreement. Provided that where there is any intended inconsistency between this Agreement
and the Award/s this Agreement shall prevail to the extent of the inconsistency.

@ Local Government Employees’ (excluding Brisbane City Council) Award — State 2003

(b)  Engineering Award — State 2002

During the life of this Agreement Council undertakes not to enter into term contract employment arrangements with
employees or prospective employees for positions excluding specific projects, maternity leave, traineeships,
apprenticeships etc.

PART 2 - TERMS AND CONDITIONS OF EMPLOYMENT

At all times terms and conditions of employment will be based upon the specific business needs of the Council and be
applied within the provisions of this Agreement.

2.1  Redundancy
2.1.1 Obijectives
The chief objectives of this clause are:

(@) To maintain, where possible, employees whose positions have become redundant in continued employment within
the Council;

(b) To retrain such employees where necessary;
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(c) To pay monetary compensation to such employees who are unable to be redeployed and whose employment is to

be terminated;

(d) To assist employees to find employment outside the service of the Council.

212

(@)

(b)

(©)

(d)

(€)

()
()

(h)
(i)

)

Definitions

“Redundancy Decision”, in relation to redundancy, means a decision of council, in its capacity as a local
government for the purposes of the Local Government Act 2010 (Qld), or any other conclusion, determination or
decision of the Council, which decision has caused, will cause, or is likely to cause, a position or positions to
become redundant.

“likelihood of redundancy” means a circumstance in which a reasonable person would or ought to know that it is
more likely than not that a position or positions are or will become redundant, and includes the following
circumstances:

i)  council, by resolution, determines to investigate, propose, or otherwise consider introducing and/or
implementing change that would or would likely result in redundancy;

ii) the CEO and/or senior staff of Council makes or make a proposal or recommendation to Council that, if
accepted, introduced and/or implemented, would or would likely result in redundancy;

ii) a consultant, contractor, or other relevant external party makes a proposal or recommendation to Council
that, if accepted, introduced and/or implemented, would or would likely result in redundancy;

iv) senior staff of Council make a proposal or recommendation to the CEO that, if and however accepted,
introduced, and/or implemented, would or would likely result in redundancy;

v) a consultant, contractor, or other relevant external party makes a proposal or recommendation to the CEO
that, if and however accepted, introduced and/or implemented, would or would likely result in redundancy;

“Redeployment” means the transfer of an employee to from their existing position to a suitable alternative
position within Council, where the employee’s existing position is redundant.

“Retraining” includes an analysis of an employee’s current skills, knowledge and abilities for the purpose of
developing an individual training plan to facilitate the employee’s redeployment.

“Redundancy” means the situation in which the Council’s need for work or a particular kind at a location has
diminished or ceased, and, as a consequence, Council no longer requires the position to be done by anyone, and
“redundant” has a corresponding meaning. However, “redundancy” does not include, and this clause does not
apply in, the following circumstances:

i) where an employee terminates employment before the expiration of the notice period without prior
approval of the Council, which approval shall not be unreasonably withheld; or

ii)  where an employee suffers a permanent injury or illness which renders that employee otherwise incapable
of continuing in employment; or

ii) where an employee's services are terminated by reason of neglect of duty or misconduct; or

iv) where an employee has been engaged in a casual capacity or on a short term basis, or

v)  where an employee has not been engaged for a continuous period of at least twelve (12) months.
“Retrenchment” means the termination of employment of an employee whose position has become redundant.

“Notice of redundancy” means the formal advice to an employee that the employee’s position is or will be
redundant.

“Redundancy notice period” means the period of 28 days referred within this clause.
“Ordinary Rate of Pay” for redundancy payments shall mean the current rate including all wage increases plus
District and/or Locality Allowance (if it applies) (excluding shift loadings, weekend penalty payments, and

overtime).

“Actual Rate of Pay” is the ordinary rate of pay as at the date of redeployment.
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(@)
(b)

(©)

(d)

2.14
(@)
(b)

2.15
(@)
(b)

(©)

(d)

2.1.6

7
Consultation with relevant Employees and the Unions
This sub-clause applies if there is a likelihood of redundancy.

The Council shall at the earliest practicable time provide all relevant details to the employees concerned and the
Unions and arrange discussions with the employees and the Unions.

Relevant details to be provided to the employee and the Unions shall include:

i)  the reasons for the redundancy or likely redundancy of each position affected;

ii) the number, classification, location and details of the positions that are or are likely to be redundant;
iii) presentation of an organisational plan of the work unit concerned.

Discussions with the employees and the Unions shall include:

i)  the method of identifying positions as redundant, having regard to the efficient and economical working of
that enterprise;

ii) advice and the timing of that advice to the employees.
Notice of Redundancy
This sub-clause applies if a Redundancy Decision has been made.

Each employee whose position is or is to be redundant and the Unions shall receive twenty-eight (28) days’
notice of the redundancy taking effect.

Redeployment
This sub-clause applies if there has been a Redundancy Decision.

An employee whose position has been made redundant may agree to accept redeployment to suitable alternative
employment.

Within the redeployment/retrenchment notice period, Council shall endeavour to find suitable alternative
employment within Council for each employee whose position has become, or will become, redundant as a result
of the Redundancy Decision. Each such employee shall be individually interviewed to determine what options
may exist for their retraining for Council.

Employees who are redeployed to another position will be eligible for retrenchment and any other benefits
pursuant to this clause that apply in the absence of redeployment should it be found within three months by
either themselves or the Council that the alternative position is unsatisfactory.

No Forced Redundancies

The Council agrees not to retrench an employee for the duration of this agreement.

217

(@)

(b)

2.1.7

Voluntary Retrenchment

The Chief Executive Officer may, at his/her discretion, invite applications from employees for voluntary
retrenchment during the redeployment/retrenchment notice period.

Persons whose applications for voluntary retrenchment are accepted by the Chief Executive Officer will receive:
(i) the redundancy benefits provided for within this clause;

(ii) all usual termination of employment entitlements; and

(iii) an Early Separation Incentive Payment (ESIP) in accordance with this clause.

Redundancy Benefits

It is agreed between the parties that an employee who is retrenched or accepts an offer from Council to voluntarily retire
or applies and is accepted by Council to voluntarily retire is entitled to a payment equal to the employee’s salary/wage
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for two weeks for each year of continuous service with a Council in Queensland and a proportionate amount for an
incomplete year of service with Council.

However, the employee:
a) must receive an amount equal to the employee's salary/wage for four (4) weeks; but
b) must not receive an amount more than the employee's salary/wage for fifty-two (52) weeks.

If the employee applies for or accepts an offer to voluntarily retire within two (2) weeks of the offer being made, or is
retrenched, the employee is also entitled to a further payment equal to the employee's salary/wage for thirteen (13)
weeks which shall apply from a date not longer than two (2) weeks after the offer is accepted. This benefit includes
payment in lieu of notice. This benefit reduces by the equivalent of one (1) weeks salary/wage for each weeks delay in
exiting the Council.

An entitlement to a payment under this clause is in addition to any other entitlement to payment under this agreement or
otherwise.

2.1.9 Early Separation Incentive Payment

(@)  The early separation incentive payment (ESIP) is designed to enable employees to elect to leave the service of
Council, before the expiry of the redeployment/retrenchment notice period.

(b)  Employees who express an interest in participating in the ESIP scheme will be required to submit an application
within twenty-eight (28) calendar days of Council giving notice of the Redundancy Decision as required by this
clause.

(c)  Applications may be rejected by the Council if acceptance would be detrimental to Council's operations.

(d)  The ESIP is the amount the employee would have received had the employee worked the balance of the
redeployment/retrenchment notice period, in lieu of notice. This incentive payment will be calculated at the
ordinary rate of pay.

2.1.10 Assistance to employees whose positions are redundant

(@  During the redeployment/retrenchment notice period, providing each case has the prior approval of the
employee's supervisor, leave with pay shall be granted for the purpose of attending personal employment
interviews.

(b)  Each employee whose position has been made redundant will be given a statement showing the calculation of an
estimate the payments to be made to the employee should retrenchment occur, at least 28 days before the date on
which retrenchment is to take effect.

2.2 Grievance Procedures
Effective communication between employees and Council management is a prerequisite to good industrial relations and
the following procedure is set down in order that any grievances may be resolved quickly to maintain sound working

relationships.

Any employee or employees with a grievance or complaint regarding any aspect of the employment will promptly raise
the matter/s with the immediate supervisor who will endeavour to resolve the matter as soon as possible.

If the matter is not resolved at this level, the employee/s shall discuss the matter/s at issue with the next highest level of
management and the employee/s may elect to be represented by an authorised officer of the appropriate Union.

Should the grievance remain unresolved, the matter should then be referred to the Chief Executive Officer and an
authorised officer of the appropriate Union who will attempt to facilitate a resolution.

If after the above steps the matter remains unresolved, the dispute shall be referred to the Queensland Industrial
Relations Commission for conciliation and if the matter remains unresolved, arbitration.

While the above procedure is being followed, the status quo shall prevail and every endeavour shall be applied to ensure
that work continues normally until settlement is reached.

All parties shall give due consideration to matters raised or any suggestion or recommendation made by the Queensland
Industrial Relations Commission with a view to prompt settlement of the matter.
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The above procedures do not restrict the Council or an authorised officer of the appropriate Union from making
representations to each other at any stage in this procedure.

2.3  Employment Security & Relations

The parties agree that the consultative approach to productivity and efficiency initiatives should enhance the operations
of the Council. It is agreed that improvements in productivity and efficiency sought under this agreement will not be
achieved through job reduction.

The parties are committed to continually improving the job security of employees by:

e training and educating employees and providing retraining where appropriate;

o career development and equal opportunity;

e provision of timely advice to the parties and employees about any significant re-allocation of labour;

e the Council continuing to manage its workforce in order to minimise the need for involuntary labour reductions in
the future;

o hoth parties agree to fully co-operate in achieving the above principles, including the re-allocation of staff wherever
necessary.

2.3.1 Maintaining a Permanent Workforce

Council will maintain a permanent workforce during the term of this Agreement. Council will achieve this by the
employment of permanent full-time and permanent part-time employees. Nothing in this clause prevents the
employment of Casual employees as per the relevant Award.

There will be no net loss of jobs during the term of this Agreement or as a result of reform. Service delivery levels
provided by Council will be maintained and/or improved during the term of this Agreement. Savings through
economies of scale or otherwise will be returned to the community through additional services and service levels and
not as reductions in staffing levels or employment conditions or wages.

Council acknowledges that services are provided as a community service obligation and not on a commercial or for
profit basis to the disadvantage of local communities or Council employees. Council agrees to deliver all Council
services to the community by the Council employees except in cases where it is necessary to utilise the services of
specialist staff.

Council maintains not to use any shared resource if such use was designed to reduce employment with Somerset
Regional Council.

2.3.2 Positive Employment Relations

The Council will, upon engagement of a new employee, advise the employee of this Agreement and where they can
locate a copy of the Agreement.

Full details of the Union workplace delegates will be made available in the Employee Handbook. New employees will
receive information to this effect during their induction session.

2.3.3 Workplace Delegates

The Council recognises the role that Union workplace delegate’s play in promoting understanding of industrial
arrangements, knowledge of industrial arrangements (including awards and agreements) and dispute resolution. On
being notified in writing by the relevant Union that an employee has been appointed as a workplace delegate the
Council will recognise the employee as the relevant Union workplace delegate and allow them the following.

@ reasonable time in working hours, without loss of pay, to perform the task required to effectively
represent the union members in the workplace;

(b)  reasonable private access to union members to discuss union business;

(c) reasonable access to representatives of the Council for the purpose of resolving issues of concern to union
members;
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2.3.4 Facilities and Conditions

The following facilities and conditions will be made available to Union workplace delegates and members of the Local
Government Employment Group.

@ Wherever possible meetings should occur in normal working time. This includes preparation for
meetings, reporting back and travelling to and from attendance at meetings.

(b) Reasonable access to normal Council facilities such as typing, word processing, photocopying, postal
system and telephone, storage facilities, email, notice boards and meeting rooms.

(c) Access to a room with normal office facilities will be provided to discuss employment matters.
(d) No employee will be disadvantaged as a result of activities conducted in accordance with this Clause.
2.3.5 Workplace Delegates Leave

A relevant union workplace delegate, or an employee nominated by the relevant union, may be granted paid leave of
absence of up to five (5) days per person per annum to attend any of the following:

(@)  Trade union training or specific relevant training courses approved by the relevant union; and
(b)  Relevant union annual or biennial conference; and

(©) Relevant union executive meetings; and

(d)  Biennial congress of the relevant union; and

(e)  Toundertake a secondment to the relevant union.

This paid leave is to be negotiated and at the sole discretion of the Chief Executive Officer - Somerset Regional
Council.

2.3.5 Right of Entry

An authorised officer of the Unions will have rights of access and entry to the premises of the Council for the following
purposes:

@ Meeting with workplace delegates; and
(b)  Meetings with members of staff; and

(c) Meetings with relevant management team members on matters associated with agreement or current
industrial workplace issues; and

(d)  To conduct union business matters or matters incidental to union business.
2.3.6 Meetings

Employees will be entitled to reasonable time off with pay within working hours to attend meetings designed to
negotiate further agreements.

2.3.7 Meeting Notices and Newsletters

The Council will provide an accessible space within each work location for the posting of any relevant award and the
agreement, and notices pertaining to employment relations within the workplace produced by the Unions. The Unions
workplace delegates will be provided with access to this space.

2.4  Recruitment of Staff

It is agreed between the parties that Council has the right to call applications for vacant positions from both internal and
external to the organisation simultaneously.

2.4.1 Casual and Part-Time Employees

It is agreed between the parties that the employment of casual and part-time employees would be beneficial to Council’s
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operations and the preference of some employees. All parties agree to cooperate in achieving those benefits where
Council engages casual and / or part-time employees.

It is agreed between the parties that casual employees may, by mutual agreement, work the same number of hours in a
day, as full-time employees, without penalty loadings.

It is the intent of Council not to employee casual employees for more than three (3) months unless appointed for
specific set projects / functions.

2.5  Performance Appraisals

It is agreed between the parties that a Staff Development Program will include a Performance Appraisal process. The
aim of this program will be to assess performance, further developing of position descriptions and identifying training
needs. Performance appraisals will be carried out every twelve (12) months.

2.6 Training

In order to increase productive capacity of Somerset Regional Council and to achieve agreed objectives, a commitment
to education, training and skills development is agreed to.

Council agree to budget annually to provide funds to conduct appropriate education, training and skills development for
its employees.

Avreas of education, training and skills development may include but are not limited to:

. Occupational health & safety
° Job/work skills

o Customer service

. Technological skills

° Quality improvement

Such training shall be nationally accredited where appropriate.

The parties agree that training /education needs and skill development will be assessed as part of the performance
appraisal process.

2.7  Reclassifications

A formal reclassification procedure has been determined to allow for a fairer and equitable classification of positions.
Procedure is detailed in “Appendix B”.

Where an employee is unable to perform his or her current duties, and where suitable and acceptable alternative
employment is found for the employee, but at a lower rate of pay, the offer of redeployment shall be made before
termination action is considered.

2.8 Workplace Health & Safety

The enterprise as a whole makes a commitment to Quality Assurance and the provisions of the Work Health and Safety
Act.

Council's employees and the Unions which are a party to this Agreement are committed to active participation by
employees, from all areas of the organisation, in work teams required to develop and implement workplace procedures
and processes generally, and Quality Assurance and Workplace Health and Safety in particular.

It is agreed between the parties that this enterprise agrees to maintain the Workplace Health and Safety Committee
which meets monthly to discuss and implement health and safety strategies for the Council. The Workplace Health and
Safety Committee comprised of the Human Resources Coordinator, Workplace Health and Safety Officer and
representatives from the following work areas: construction; maintenance; parks/gardens; workshop/stores and office
administration. Training will be undertaken for all health and safety representatives.

To ensure the health and safety of all employees in the workplace, Council agrees to abide by the requirements of the
Workplace Health & Safety Act and regularly review and maintain its Workplace Health & Safety Management Plan
and Rehabilitation Policy and Procedures.
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PART 3 - DEFINITIONS, WAGES AND ALLOWANCES
3.1  Definitions
“Council” shall mean the Somerset Regional Council
“JCC” shall mean Joint Consultative Committee
“Union” shall mean the Unions of all associated Parties Bound by this agreement

“Productivity” shall mean the effective and efficient use of resources to achieve the goals and objectives of the
organisation.

“Emergencies” shall mean where there is potential for loss of life or property damage.

""Staggered Starting'* shall be defined as commencing a portion of the workforce at the beginning of the day before
6.00 a.m. and commencing another portion of the work-force so as to conclude at the end of the day after 6.00 p.m.

""Genuine Family Needs” shall mean, for the purpose of this agreement, either illness or crisis in the immediate family,
or the need to avoid leaving children unattended.

“Consultation” an exchange of information by the parties and the affected employees prior to the decision being
made, enabling all the participants to genuinely contribute to the decision making process.

“Training” means a structural competency based, skills needs assessment and training management program, for both
the enterprise as a whole and each individual employee.

“Best Practice” to be the best in each area of Council activity. This incorporates the concept of improvement
performance measurement, bench marking and team based approaches to problem solving

“Time in Lieu” time in lieu is time taken off and paid for on the same equivalent as the time actually worked.
"Ordinary Rates of Pay” the pay rates as detailed in Appendix “A”.
“Full-time employee” shall mean a weekly hired employee who works on average 38 ordinary hours per week.

“Part-time employee” shall mean a weekly hired employee who works a constant number of hours per week less than
the ordinary number of hours prescribed for a full-time employee.

“Casual employee” shall mean an employee who is engaged as such and is paid on an hourly basis. A casual
employee is not entitled to annual leave, sick leave, or other such entitlements.

3.2  Wages
This agreement provides for the following wage increase/s:
a.  Effective from the first full pay period to commence on or after 1 July 2011 all adult employees engaged
under the provisions of this agreement shall be entitled to a wage increase of 4.0% or $38 per week -

inclusive of indexed CWA/DWA increases (whichever is the greater). Junior employees will be entitled to
a proportional increase.

b.  On the first full pay period to commence on or after 1 July 2012 a further wage increase of 4.1% or $38 per
week - inclusive of indexed CWA/DWA increases(whichever is the greater) will be applied to the wage
scales applicable under this agreement.

c.  On the first full pay period to commence on or after 1 July 2013 a further wage increase of 4.2% or $38 per
week - inclusive of indexed CWA/DWA increases (whichever is the greater) will be applied to the wage
scales applicable under this agreement.

d. Provided that, if the Safety Net Adjustment as decided by the Queensland Industrial Relations Commission
provides an increase higher than the proposed increases listed above, the Safety Net Adjustment will apply
from the date of a ruling to apply such Safety Net Adjustment to the Parent Awards noted in this
agreement.
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3.2.1 Wages Rates — Full-Time Employees
Appendix “A” attached, details the wages/allowances payable to the various classifications in the relevant Awards.
3.2.2 Annualisation of Salary
This Agreement shall be paid in twenty-six (26) equal fortnightly instalments as though equal hours were worked in
each fortnight. An hourly rate will be calculated for each classification for the payment of overtime, sick leave and
annual leave or to make other necessary adjustments.
In the event that the services of an employee are terminated for any reason whatsoever, payment of salary in the
particular fortnight in which the services of the employee conclude will be made on an hourly basis for the number of
hours actually worked by the employee. Any necessary adjustment for work performed in the immediately previous
fortnight will also be undertaken.

3.3  Work Area Agreements

The parties agree that there is a need to address workplace efficiencies, effectiveness and services so that Somerset
Regional Council and its employees improve their competitiveness into the future.

In this regard, the parties commit themselves to being able to establish Work Area Agreements at specific work
locations for the purpose of improving efficiencies, effectiveness and service provision at those specific locations.

Work Area Agreements may be negotiated between the parties following approval of the JCC, in accordance with the
process detailed below:

Process:
1. Management, unions or employees identify the areas for Work Area Agreements.
2. The JCC will consider the Work Area Agreement, recognising that its role will be one designed to assist and

advise the local negotiations.

3. Once the area has been identified, there must be a transparent and participative process put in place that involves
all parties:

a.  the issues should be identified;

b.  define the method for progressing further discussions;

c.  adequate training would be provided if requested by employees and/or management;

d. the parties, including all employees affected, should negotiate in an endeavour to reach agreement;
e. the agreement must be accepted by a simple majority (50% + 1) of the employees affected;

f.  when agreement is reached the negotiating parties should sign off and refer the agreed position to the JCC
for ratification.

4. The JCC will determine the format in which the Work Area Agreement will be implemented as part of the
collective agreement and endorse same by the signature of the nominated representatives of Management, and
the Unions. All endorsed Work Area Agreements will form part of the Certified Agreement and be included in
Appendix “C”.

5. Each Work Area Agreement agreed to during the life of the Certified Agreement will be attached as an appendix
to the replacement Certified Agreement.

6. It is acknowledged by the parties that any Work Area Agreements agreed to during the life of this Certified
Agreement will not form a part of this Certified Agreement, unless a variation to this Certified Agreement is
made to incorporate its terms.

3.4  Salary Sacrifice
The CEOQO, on behalf of Council, and an employee, may agree in writing, that the employee can sacrifice a part of their

salary to superannuation. To facilitate this, a written ‘salary sacrifice’ agreement must be implemented to allow such
contributions from “before tax’ pay.
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The Council encourages the employees to seek independent financial advice prior to entering into any salary sacrifice
arrangements.

All salary sacrifice agreements will be subject to any Federal taxation laws and rulings affecting salary sacrifice
arrangements that may be introduced or amended from time to time, and (in the case of superannuation) to the
requirements of the Local Government Superannuation Scheme. The costs of any outgoings that might be incurred by
the Council in a salary sacrifice or salary-packaging arrangement shall be borne by the employee.

3.5  On Call/standby
The following will be paid when an employee is on call or on standby for emergency work:

(8 Monday to Saturday - An employee directed to remain on call or on standby for emergency work
during any day or night outside their ordinary working hours shall be paid the allowance set out in the
“On Call Allowance” Clause of the Local Government Employees’ State Award for each day and/or
night during which the employee remains on call.

(b)  Where an employee is required to remain on call on any Sunday or any public holiday the employee shall
be paid for such Sunday or any public holiday a sum equal to their pay for a working day of eight (8)
hours:

Provided that if any employee whilst on call is required to perform any work, the employee shall be paid
for the time so worked at the appropriate overtime rate prescribed, in lieu of the above rate and the sum
abovementioned shall be reduced by an amount bearing the same proportion to such sum as the time
worked at overtime rates bears to the period of eight (8) hours:

Provided further, if the time worked by the employee at overtime rates is eight (8) hours or more, then the
employee shall be entitled to receive only the amount earned by the employee at overtime rates.

(c) Employees directed to remain on call must be able to be contacted and be able to respond within a
reasonable time.

(d)  An employee shall not be considered to be on call due solely to a customary arrangement whereby an
employee returns to the employer’s premises outside ordinary hours to perform a specific job.

()  Where an employee is required to remain on call on any public holiday, and is not called out, payment
will be either of the following, as elected by the employee.

i.  to have the equivalent of one (1) day added to their RDO accrual balance; or
ii.  payment for eight (8) hours ordinary pay.

In no instance is any employee entitled to both sub clauses. It is the employee's responsibility to clearly
mark on their timesheet in the applicable section, which option is desired.

(f If the employees RDO accrual has reached the cap of five (5) days the following payment will be made
when work is performed by the employee on a public holiday.

Payment of eight (8) hours ordinary pay at normal wage rates less time worked which will be paid at the
applicable overtime penalty rates.

3.6  First Aid Allowance
A first aid allowance as per the current rate of “First Aid Attendant” Clause of the Local Government Employees’

Award - State, will be paid per week to one (1) qualified person per gang for up to twelve (12) gangs when the
appointed employee works for three (3) days or more in a week.

3.7  Construction Workers Allowance (CWA) / Dirty Work Allowance (DWA)

It is agreed between the parties that all employees of the Local Government Employees’ Award — State, shall receive
the Construction Work Allowance (CWA). The only exceptions to this will be the Office Cleaners due to the nature of
their work.

Employees employed under the Engineering Award State who currently receive the Dirty Work Allowance (DWA) are
not eligible for the Construction Work Allowance.
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As agreed, the Construction Workers Allowance (CWA) and Dirty Work Allowance (DWA) will be indexed by an
amount equal to the annual % wage increases for the life of this agreement as per Wages / Allowances Schedule -
Appendix “A”.

Provided that, if the Safety Net Adjustment as decided by the Queensland Industrial Relations Commission provides an
increase that would increase the allowance to a higher rate the Safety Net Adjustment will apply from the date of the
ruling to apply such Safety Net Adjustment to the Parent Award noted in this agreement.

3.8 Multi-Skilling Allowance

The aim of this clause is to encourage permanent employees to learn new skills (also to recognise the existing skills)
and create a multi-skilled workforce capable of working in several fields, as required.

Employees holding three (3) or more tickets or licences to operate plant equipment in use by the Council will be paid a
bonus payment each pay period on the basis that this procedure creates a multi-skilled workforce. Chainsaw tickets
shall not form part of this bonus payment.

A completed Multi-Skilling Allowance Application Form, including copies of current tickets and licences must be
submitted and approved before bonus payments are received. The employee must be willing and able to perform these
duties and / or operate the respective machinery to a satisfactory level of efficiency.

As agreed, the Multi-Skilling Allowance will be indexed by an amount equal to the annual % wage increases for the life
of this agreement as per Wages / Allowances Schedule - Appendix “A”.

PART 4 - HOURS OF WORK
4.1  Hours of Work

The ordinary hours of duty of employees covered by this agreement, shall not exceed seventy-six (76) hours per
fortnight to be worked Monday to Friday, both days inclusive, between the hours of 6.00 a.m. and 6.00 p.m. and
ordinary hours worked within these time spans shall be paid at ordinary rates of pay. These ordinary hours will be
worked in line with a nine (9) day fortnight regime.

A meal break of not less than 30 minutes shall be taken at appropriate time as per relevant award conditions.

Notwithstanding the above, by mutual agreement and after full consultation (which shall take into account genuine
family needs), with the employees concerned, employees may work ordinary hours between 5.00 a.m. and 8.00 p.m.
without attracting penalty rates, or shift loadings, and this shall not be deemed to be shift work.

Wherever possible, major changes to hours of duty shall require seven (7) days prior notice but where all parties are in
agreement, a lesser period of notice may be given.

4.2 Flexibility of Work Arrangements

The parties agree that individual flexible working arrangements may be beneficial to both the employees and the
Council. A flexible working arrangement agreed to under this clause may apply solely to an individual or may affect a
group of individual employees. The details of each flexible working arrangement will be discussed and agreed to in
writing by the employee and the Chief Executive Officer. The original of any such agreement shall be maintained in
the employee’s personnel record and a copy provided to the employee. The conditions stipulated in the agreement can
be varied, if deemed necessary, only with the agreement of the employee and the Chief Executive Officer and if again
recorded in writing, signed and maintained in the employee’s personnel record.

An approach for flexible working arrangements for any employee or group of employees can be initiated either by the
employee (or employees) or the Chief Executive Officer.

4.3  Flexibility of Meal Break
It is agreed between the parties that, where the efficiency of Council may be increased through a job being completed or
work being continued for up to one (1) hour into the normal meal break, the meal break may be delayed up to a

maximum of one (1) hour without penalty.

Penalty rates will only apply for any delay in excess of one (1) hour.
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4.4  Overtime
It is agreed between the parties that, in situations where it is necessary to meet the business needs of Council, and in
accordance with best practices, and/or it is cost effective to complete a task, the employee will be required to work

overtime at any time and for whatever duration required by Council provided that;

a) In matters other than emergencies, and where more than two (2) hours overtime is required, at least twenty-four
(24) hours notice shall be given to the employee;

b) In emergencies, no notice is required to be given;
c) All overtime work is to be paid in accordance with the relevant award or terms of this Agreement;

d) Notwithstanding the above, an employee will have the right to refuse to work overtime in cases of genuine
family needs and/or after having performed the equivalent of a standard days overtime in any one (1) week.

For overtime worked by any employee to be recognised, prior approval for such overtime must first be obtained from,
or the direction to work such overtime must first be issued by, the employee’s supervisor.

45  Time Off In Lieu (TOIL)

It is agreed between the parties that the overtime provisions of the “Overtime” Clause of the Local Government
Employees’ Award — State, may be taken as time off in lieu, equivalent to time worked by mutual agreement.

In situations where an employee is required to work outside of ordinary working hours, the employee may, with the
mutual consent of their supervisor/manager, elect to take time off in lieu of overtime payment for the actual hours
worked.

Time Off in Lieu is subject to the following provisions:

a) Employees must obtain their Supervisors approval before working any overtime whether they choose to be paid
normal award overtime rates or accrue it as time in lieu.

b) Leave from an employee's time in lieu accrual shall be taken at a time mutually agreed upon between the
employee and their Supervisor. Such agreement shall not be unreasonably withheld. Where application has been
made for time off in lieu of overtime worked and management has refused the application so that the time in lieu
cannot be taken within a period of six (6) calendar months from the date of working, then payment for the
overtime worked in time equivalent hours at overtime rates will be made forthwith by Council.

c) Full-time employees may accrue a maximum of thirty-eight hours (38).

d) Part-time employees may accrue a maximum of pro-rata hours equivalent to the employee’s standard weekly
hours.

e) No employee will accrue in excess of the above caps without specific written authorisation of the Chief
Executive Officer (or his delegate) prior to the event and only in exceptional circumstances or where it is
imperative to the operation of Council, will an excess of thirty-eight (38) hours accrual be allowed.

f) Any time worked beyond thirty-eight (38) hours, will be paid at normal award overtime rates in the relevant pay
period, unless prior approval is given by the CEO to exceed the cap.

g) On termination, any balance of time in lieu is to be paid out at ordinary time rates.
4.6  Work from Home Depots

It is agreed that employees working from their usual depot regard this depot as their home base and commence and
finish work from this depot.

Excluding previous Kilcoy Shire Council employees in their original positions as at amalgamation (15 March 2008),
Council maintains the right to reassign the appointed workplace of employees if required to maintain production
efficiencies.
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PART 5 - LEAVE PROVISIONS
5.1  Annual Leave

Council and employees recognise the need for employees to take their annual leave to ensure appropriate rest and
recreation. To achieve this end, employees will be encouraged not to accrue any more than eight (8) weeks annual leave
at any one point in time. This clause may be varied in individual cases as determined by the CEO.

Leave Debits - Annual Leave
All employees will be debited the actual hours they would have worked on the particular day or days concerned thereby
maintaining the nine day fortnight accrual concept at all times

5.2 Annual Closedown

Council will advise the actual dates during which works will be closed down over the Christmas / New Year period and
invite applications from all employees for a “skeleton crew” position. Employees successful in obtaining a “skeleton
crew” in one year may be ineligible the following year. Appointments to the “skeleton crew” will be at the discretion of
Management.

Employees may take annual or other accumulated leave during this period. Approval for employees to “work up”
accumulated time for this purpose, will not unreasonably be withheld.

5.3  Recall from Leave

If an employee is recalled to work from paid Leave, in the event of an emergency, the employee may choose to be paid
at standard overtime rates in addition to their leave payment for all such hours worked, in lieu of retaining applicable
leave balances and receiving ordinary rates of pay for all such hours worked.

5.4  Sick Leave

All full-time and part-time employees (on a pro rata basis) engaged under the provisions of this agreement shall be
entitled to 12 days (i.e. 91.2 hours) sick leave per annum. Such sick leave shall be cumulative to the extent provided by
the relevant Award. This clause does not apply to casual employees

It is agreed between the parties that non urgent medical and dental appointments and other private activities be taken on
the employee's Rostered Day Off (RDO) and that where this is not possible, the employee seek permission to switch
RDQO's in order that time off work is minimal.

Leave Debits - Sick Leave
All employees will be debited the actual hours they would have worked on the particular day or days concerned thereby
maintaining the nine day fortnight accrual concept at all times

All other provisions of the relevant Award apply.
5.5 Long Service Leave

All full-time, part-time and casual employees engaged under the provisions of this agreement shall accumulate long
service leave on the basis of 1.3 weeks (or on a pro rata basis) per year for each year of service.

Employees shall accumulate long service leave on the basis set out in previous EBA’s and/or the relevant awards for all
prior service for all service prior to 1st July 2000.

Accrued long service leave can be accessed after completing seven (7) years of continuous service from commencement
of employment with pro-rata payment applicable.

All leave taken will be deducted from the accrued entitlement and will not be considered an ex-gratia payment to the
employee. All other provisions of the relevant award will apply.

Employees may take long service leave in one (1) or more portions provided that no less than one (1) week may be
taken in any portion. This may be varied to lesser amounts in special circumstances as agreed between the employee
and the employer.

Employees who are eligible to access their long service leave balance may apply for long service leave at double pay.
If approval is granted by the CEO long service leave accruals will be reduced at double the amount of hours of leave
taken. For example — entitlement of ten (10) weeks long service leave, request five (5) weeks at double pay. Long
service leave accrual reduces by ten (10) weeks.
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In the case of bona fide hardship, where written application is made by an employee and agreement is reached with the
Chief Executive Officer, an employee may be eligible to cash out long service leave entitlements ensuring a minimum
balance of four (4) weeks (accessible) long service leave is retained for use by the employee.

All other provisions of the Award will apply.
56  Rostered Days Off

Council agrees that full-time employees engaged under the provisions of this agreement will work seventy-six (76)
hours over nine (9) working days to allow employees to have a Rostered Day Off each fortnight. Such employees shall
work daily hours appropriate to their work area.

The Rostered Day Off shall be taken on any day, Monday to Friday, and shall be determined by the Supervising
Officer/Manager after consultation with the employee.

It is agreed between the parties, that in order to meet the business needs of Council, and best practice or where, in the
opinion of a project Supervisor/Manager, there are cost efficiencies to be introduced by working on a scheduled
Rostered Day Off (RDO) employees may be requested to do so subject to the following conditions:

. RDO’s will be worked at ordinary rates of pay with a maximum of five (5) RDO’s being banked and with the
days off being taken by mutual arrangement when the work schedule permits.

. Except in the case of emergencies, two (2) working days notice to be given verbally to each employee required to
work on a scheduled RDO.

. Council can require employees to work a maximum of three (3) RDO’s in any twelve (12) month period.
Current arrangements where grass mowing crews are required to work a maximum of five (5) RDO’s in the
growing season will be maintained.

° Further RDO’s maybe worked by mutual agreement with individuals. Council will take into consideration cases
of genuine family needs and take substitute employees where practicable and suitable for the current job
requirements.

. In the event of wet weather occurring prior to the completion of the project, the employer shall not require any
employee to take the RDO’s accrued, in lieu of wet pay. However, where it is mutually agreeable between the
supervisor and the employee, RDO’s may be taken on wet days.

. In the event of an employee taking an RDO on a day other than a scheduled RDO, no penalty will be incurred.

There will be a maximum accrual of unused Rostered Days Off of five (5) days. No employee will accrue in excess of
five (5) days without specific written authorisation of the Chief Executive Officer (or his delegate) prior to the event
and only in exceptional circumstances or where it is imperative to the operation of Council, will an excess of five (5)
days accrual be allowed.

It is agreed between the parties that non urgent medical and dental appointments and other private activities be taken on
the employee's Rostered Day Off (RDO) and that where this is not possible, the employee seek permission to switch
RDQO's in order that time off work is minimal.

Sick Leave on Rostered Day Off
Employees who become sick on their Rostered Day Off shall not be entitled to claim sick leave on such occasions as the
Rostered Day Off.

Public Holiday on Rostered Day Off
Employees shall be entitled to a further day off if a Public Holiday falls on a Rostered Day Off.

5.7  Staff Wellness Days

All permanent employees are eligible for up to two (2) Staff Wellness Days on an annual basis each financial year.
Staff Wellness Days may be used for any personal reason, but may not be used as a substitute for any other leave type.

For the purpose of determining an employee’s eligibility for Staff Wellness Days an employee may not have taken more
than 27 hours uncertificated sick leave in the previous financial year. At the end of each financial year employees will
be advised of their eligibility to take such leave in the next financial year. For the purpose of determining an
employee’s eligibility, a staff wellness day is deemed to be a certificated absence.
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Staff Wellness Days are non-cumulative and may be taken in minimum units of one (1) day, subject to receiving prior
written approval. The taking of a Staff Wellness Day will result in a reduction of an employee’s sick leave entitlement.

Permanent part-time employees who work 38 hours or less per fortnight will only be eligible for one (1) Staff Wellness
Day on an annual basis each financial year.

No employees will be eligible to access Staff Wellness Days in the first year of implementation due to the necessary
eligibility process.

5.8  Bereavement Leave

All employees, on the death of a member of their immediate family in Australia, are entitled to paid bereavement leave
up to an including the day of the funeral of such person. Such leave shall be without deduction of pay for a period not
exceeding the number of hours worked by the employee in two (2) ordinary days of work. Where interstate or
extensive intrastate travel is involved or in any other circumstances at the discretion of the Chief Executive Officer an
additional three (3) days paid leave may be taken by employees as a deduction from their sick leave balance. Proof of
such death is to be furnished by the employee to the satisfaction of the Chief Executive Officer.

All other provisions of the Award will apply.

5.9 Leave Without Pay

Leave without pay may be granted to any employee at the discretion of the Chief Executive Officer. Such leave will not
constitute a break in the continuity of service of the employee, however, accrual of benefits and leave during this period
may be suspended.

5.10 Natural Disaster Leave

Eligible employees shall be allowed up to five (5) days paid natural disaster leave per financial year (non-cumulative),
with access to a maximum of three (3) days leave per recognised natural disaster event.

Definition of a natural disaster event shall mean and include:

e A declared natural disaster, declared in accordance with the Disaster Management Act 2003; or

e  Alocal event, declared by the Chief Executive Officer to be an event for the purpose of Natural Disaster Leave.
Natural disaster leave is separate to all other paid leave entitlements and as such will not be deducted from other paid
leave entitlements available to eligible employees. However, natural disaster leave may not be substituted for other
approved leave or where an employee is eligible to be paid under an existing leave entitlement (eg. sick leave / carer’s
leave).

PART 6 — MISCELLANEOUS PROVISIONS

6.1  No Extra Claims

The parties agree that during the life of this agreement, no extra claims will be made for further wage or salary increases

in excess of those provided above except where consistent with a Wage Case decision or any other decision of the
Queensland Industrial Relations Commission so far as these decisions apply to certified agreements.

6.2  Energy Usage

The parties to this Agreement make a commitment to implementing cost saving measures to effectively utilise the
energy and resources at Council’s disposal. Employees are encouraged to put forward suggestions to actively promote
this aim.

6.3  Council Vehicles, Plant & Machinery

It is agreed that Council vehicles, plant and machinery may be operated by more than one operator in the circumstances
where —

. the usual driver is absent on leave or is ill; or

. a project is being undertaken on the basis of extended working hours such as double shift or seven day operation.
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In order to maintain Council vehicles, plant and machinery in good mechanical condition, regular servicing will occur.
It is agreed that, wherever relevant and practical operators will undertake routine servicing of the plant during normal
working hours without impacting on day-to-day operations of Council works.

Signed for and on behalf of Somerset Regional COUNCIl ..............ccooveieieneic i Robert Bain

INThE PrESENCE OF ..o e et a e e e e e b e sre st e saesrens Rebecca Fitzgerald
Signed for and on behalf of The Australian Workers’ Union of Employees, Queensland ......... William Ludwig

IN the PrESENCE OF .. .ottt r e e aesresaenae e Peter Eldon

(QUEENSIAN BIanCh) ..ottt Peter Biagini
IN TNE PIrESENCE OF ... ettt sb e Adam Carter

Industrial Union of Employees, QUEENSIANG ...........c.coviiiiiiiiiiiiiice e Michael Ravbar
INThe PrESENCE OF ... ettt re s re e e e e b e e e stesrenrens Kathleen Nettleton

Association of Queensland, Union of EMPIOYEES ........ccceveveiviiniiecieeeee e Michael Ravbar
IN Tthe PrESENCE OF .. .ottt r e e e e seeseesaenrens Kathleen Nettleton

Signed for and on behalf of the Automotive, Metals, Engineering,
Printing and Kindred Industries Industrial Union of Employees, Queensland .............ccccccco..... Andrew Dettmer
IN the PrESENCE OF .. .ttt sr b b e 2920792077
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WAGES / ALLOWANCES SCHEDULE
SOMERSET REGIONAL COUNCIL - FIELD STAFF CERTIFIED AGREEMENT 2011 (PROPOSED)

Local Government Employees’ (Excluding Brisbane City Council) Award - State 2003

Rate effective 1st
full pay period on

Rate effective 1st
full pay period on

Rate effective 1st
full pay period on

Classification Previous SRC or after 1st July or after 1st July or after 1st July
Agreement Rates
30/06/2010 2011 2012 2013

* All rates based on a Greater of 4.0% Greater of 4.1% Greater of 4.2%

38 hour week or $35.73 Increase | or $36.87 Increase | or $36.79 Increase
Level 1a $ 734.69 $ 770.42 $ 807.29 $ 844.08
Level 1b $ 748.12 $ 783.85 $ 820.72 $ 857.51
Level 2 $ 764.38 $ 800.11 $ 836.98 $ 873.77
Level 3 $ 778.47 $ 814.20 $ 851.07 $ 887.86
Level 4 $ 792.70 $ 828.43 $ 865.30 $ 902.09
Level 5 $ 807.28 $ 843.01 $ 879.88 $ 916.83
Level 6 $ 837.03 $ 872.76 $ 909.63 $ 947.83
Level 7 $ 866.63 $ 902.36 $ 939.36 $ 978.81
Level 8 $ 895.76 $ 931.59 $ 969.79 $ 1,010.52
Level 9 $ 930.97 $ 968.21 $ 1,007.91 $ 1,050.24

Engineering Award - State 2002

Rate effective 1st
full pay period on

Rate effective 1st
full pay period on

Rate effective 1st
full pay period on

Classification APrevious SRC or after 1st July or after 1st July or after 1st July
greement Rates 2011 2012 2013

* All rates based on a 30/06/2010 Greater of 4.0% Greater of 4.1% Greater of 4.2%

38 hour week or $36.25 Increase | or $37.12 Increase | or $37.06 Increase
Cl4 $ 685.60 $ 721.85 $ 758.97 $ 796.03
C13 $ 707.27 $ 743.52 $ 780.64 $ 817.70
C12 $ 736.46 $ 772,71 $ 809.83 $ 846.89
Cl1 $ 763.58 $ 799.83 $ 836.95 $ 874.01
C10 $ 807.28 $ 843.53 $ 880.65 $ 917.71
C9 $ 834.43 $ 870.68 $ 907.80 $ 945.93
C8 $ 861.41 $ 897.66 $ 934.78 $ 974.04
c7 $ 895.76 $ 932.01 $ 970.22 $ 1,010.97
C6 $ 966.51 $ 1,005.17 $ 1,046.38 $ 1,090.33
C5 $ 1,000.86 $ 1,040.89 $ 1,083.57 $ 1,129.08
Cc4 $ 1,037.03 $ 1,078.51 $ 1,122.73 $ 1,169.88
C3 $ 1,107.48 $ 1,151.78 $ 1,199.00 $ 1,249.36
C2(a) $ 1,142.83 $ 1,188.54 $ 1,237.27 $ 1,289.24
C2 (b) $ 1,213.45 $ 1,261.99 $ 1,313.73 $ 1,368.91
PLEASE NOTE: the minimum dollar increase does not apply to apprentice rates. Rates are calculated on a %
of C10
Apprentice Yr1 40% | $ 322.91 $ 337.41 $ 352.26 $ 367.08
Apprentice Yr2 55% | $ 44400 | $ 46394 | $ 48436 | $ 504.74
Apprentice Yr3  75% | $ 605.46 $ 632.65 $ 660.49 $ 688.28
Apprentice Yr4  90% | $ 726.55 $ 759.18 $ 792.59 $ 825.94

Indexed Allowances

Rate effective

Rate effective 1st
full pay period on

Rate effective 1st
full pay period on

Rate effective 1st
full pay period on

01/09/2010 or after 1st July or after 1st July or after 1st July

2011 2012 2013
CWA $ 2530 | $ 2757 | $ 2870 | $ 29.91
DWA $ 1972 | $ 2145 | $ 2233 | § 23.27
Multi-Skill $ 500 | $ 597 | $ 6.21 | $ 6.47




22
Appendix “B”

RECLASSIFICATION PROCEDURE

This procedure has been developed specifically for the Somerset Regional Council. It has been developed in accordance
with the provisions of all relevant Awards and effectively formalises current practices to ensure that all employees receive
equitable and fair consideration of each request for wage and salary review.

Further to this, by following this procedure each employee will have an opportunity to clearly outline factors relevant to their
position that may warrant reclassification. These factors include:

increase in volume of work

changes in the level of skills/qualification/technology required for position
increase in levels of responsibility

changes in the value of work

It should be noted that this procedure is only for use in situations where employees request for a permanent change in
classification. Any request for higher duties allowance or "off standard" duties should be directed through each employee's
supervisor.

A request for reclassification from an employee may come about as a result of the staff development and appraisal process
or may be instigated at any other time that an employee believes that their position has changed to such an extent that
reclassification is sought.

STEP1

The employee, in conjunction with their supervisor and union delegate, is required to complete a Request for
Reclassification of Position form, which outlines all issues involved. Employees are also required to submit any adjustments
to their position description to Human Resources to be updated.

STEP 2

The Request Form is then submitted to the Human Resources along with the updated position description if relevant. The
request is then assessed giving consideration to relevant Award provisions and the issues as outlined in the Request for
Reclassification of Position form by the employee and their supervisor.

Human Resources will make a recommendation, which will be forwarded to the Chief Executive Officer. This process will
be reviewed within a four (4) week period from the date of receipt of request. Notification by letter will be given to the
employee at this time.

STEP3

At this point a panel is formed to consider the recommendation as put forward by Human Resources. The panel is to be
comprised of the Chief Executive Officer or his nominee and a compulsory union delegate and agreed employee
representative (if requested) who has work experience directly relevant to the situation involved.

In determining the request, the panel is to give consideration to the relevant Award provisions and the issues as outlined in
the Request for Reclassification of Position form. If the panel rejects the request or is unable to reach an agreement, the
process moves to Step 4.

If approved, the Finance Department is advised of the reclassification so that the necessary changes can be made.
STEP4

Employees may, after unsuccessfully applying for reclassification, progress the matter through the Grievance Procedures
Clause of this agreement — Clause 2.3.
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SOMERSET REGIONAL COUNCIL
REQUEST FOR RECLASSIFICATION OF POSITION

NAME: s EMPIOYEE NO: ..o
POSITION: s Time iN POSITION: ..o
Current Level/Classification:  ....ooovveeeeenrssrr s Requested Level/Classification: ........c.c.ccccovvvvrvererenn.

(@) Provide an outline of any increase in the volume of work required to be performed in the position:

Applicant's Signature Date

Supervisor's Comments

Supervisor’s Signature Date

Union Representative’s Signature Date



